Mileage Reimbursement Rates

It is preferred that employees use a fleet vehicle for business travel but if you use your personal vehicle, it is up to your department to approve the reimbursement. 
The following must be included with your legible mileage log:
1) Date of travel

2) Destination 

3) Purpose of the travel

4) Total mileage stating the beginning and ending odometer readings for the business travel or Mapquest printout showing begin and end destinations.
Mileage reimbursements must be submitted within 60 days of the travel and within the same fiscal year in which they were incurred.

The mileage reimbursement rates can change without notice, therefore, always double check the Travel department webpage for the very latest rates.

Here is the webpage:

http://fbs.admin.utah.edu/index.php/travel/travel-allowable/
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